Guia del BSO — Afio Tributable 2009 Servicio de verificacién de nimero de Seguro Social (SSNVS)
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Guia del BSO para el afio tributable 2009

Servicio de verificacion de
numeros de Seguro Social
(SSNVS, siglas en inglés)

Contiene las siguientes lecciones:

e Como pedir una verificacion de numeros de Sequro Social
por Internet

e Como presentar un archivo electronico para verificacién de
numeros de Sequro Social

e Cdmo ver informacidn de estado de la presentacion y
recuperacion

e Cdomo ver el manual de Servicio de verificacion de nimero
de Sequro Social

Administracion del Seguro Social Pagina 1



Guia del BSO — Afio Tributable 2009 Servicio de verificacién de nimero de Seguro Social (SSNVS)

LECCION 1: COMO PEDIR VERIFICACION DE UN
NUMERO DE SEGURO SOCIAL POR INTERNET

Los usuarios registrados (empleadores y ciertos terceros partidos) pueden verificar hasta 10
nombres y numeros de Seguro Social (SSN, siglas en inglés para el nimero de Seguro
Social) por Internet y recibir resultados inmediatos.

Para obtener acceso al Servicio de verificacion de numero de Seguro Social
(SSNVS) los usuarios deben inscribirse con el « Integrated Registration
Services» (Servicio de inscripcion integrado — IRES, siglas en inglés)
primero y recibir un ndmero de identificacion de usuario (User ID) y
contrasefia.

Para ingresar al SSNVS, después de inscribirse, siga los siguientes pasos:

PASO 1: Dirija su navegador a la pagina titulada, «Business Services Online (BSO)
Welcome» (Bienvenido a los Servicios por Internet para Empresas — BSO, siglas en
inglés): www.segurosocial.gov/bso/bsowelcome.htm (s6lo disponible en inglés).

PASO 2: Pulse en el boton que lee, «Log In» (Ingrese) en la pagina titulada, «Business
Services Online Welcome». El sistema mostrara en pantalla la pagina titulada, «Log
In to BSO» (Ingrese al BSO).
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Social S8ty Online Business Services Online

whwnw. social security.gov BSO Welcome | BSO Information | Keyboard Navigation

Log In to Online Services

Online Services

Availability New User?
You must create an account to use this
- E‘T"""EV’F“"EV DEL=T L website . Once you do, you will be
provided a User ID to log in to our

= Saturday: 5 AM - 11 PM ET
& Sunday: 8 AM-11:20 PM ET

online services.

To create new account you will
need to:

« Provide personal information

+ Provide contact information

« Create your password and
security questions

Create Log In Account

MNeed to complete a phone/form
registration?

Existing User?
Please login in below:

vserm:| |
Passwora:| |

Forgot user |D7?
Forgot yvour password?

User Certification:
| understand that the Social Security -~
Administration (SSA) will validate the
information | provide against the
information in SSA's files

[ 1 have read & agree to these

terms.
Lagin

whww.social security. g BSO Welcome | BSO Information | Keyboard Navigation

PASO 3: Ingrese su «User ID» (Identificacion de Usuario) y contrasefia.

PASO 4: Pulse en el encasillado que lee, «I have read & agree to these term» (He leido y
estoy de acuerdo con las condiciones de uso). Luego, pulse en el botén que lee,
«Login» (Ingrese). El sistema mostrara la pagina titulada, «<Main Menu » (Péagina de
opciones de tareas).

Para regresar a la pagina inicial del BSO, pulse el enlace que lee «<BSO
Welcome» (Bienvenido al BSO).
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social Seciyonine  DUSINESS Services Online

www.socialsecurity.gov BS0O Main Menu | B50 Information | Contact Us | Keyboard Navigation
sy .
i Main Menu

KAMALJIT RANDHAWA

Welcome, KAMALJIT RANDHAWA

Your password expires on January 01, 9999

Report Wages To Social Security

Manage Account Submit, download or process W-2s and W-2cs
s View / Edit Account Info View submission status. acknowledge resubmission notices or
s Change Password Request resubmission extensions

+ Disable Account

Social Security Number Verification Service
Request online SSM verification, or
Submit files for SSN verification

Manage Services
+ View [ Edit Senices

* ReauestNew Semices £, ggA-1694 Request for Business Entity Taxpayer

s View Pending Senices

+ Enter Activation Code(s) w

Submit or update a Business Taxpayer Information form to receive form 1099 for work
related to claimant representation

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. te 7:00 p.m. Eastern Time to =peak with Employer Customer
Service perzonnel. Fer TOVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 5: Pulse en el enlace que lee, «Social Security Number Verification Service» (Servicio
de verificacion de nimero de Seguro Social).

Social Security Number Verification Service

Request online 35N verification, or
Submit files for SSM verification

El sistema mostrara en pantalla la pagina de opciones de tareas titulada,

«Social Security Numbers Verification Service».
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SodalSecfiyonline  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Social Security Number Verification Service

KAMALJIT RANDHAWA

Request Online SSN Verification

Manually enter and submit up to 10 Social Security Numbers and Names to be verified by
Social Security. Results are returned immediately for review.

Manage Account Submit an Electronic File for S€N Verification

2 Nicw Edit A count inko Submit a file containing Mames and Social Security Mumbers to be verified by Social
Security. The data in the file must be in the correct format.

» Change Password
» Disable Account

View Status and Retrieval Information

Wiew the current status of a submission.

Manage Services
* View / Edit Services View Social Security Number Verification Service Handbook

» Request New Senices Review additional information on submitting files to Social Security for verfication and
» VMiew Pending Serices retrieving the results of the submissions.

» Enter Activation Code(s)

[ BSO Main Menu |

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Ea=tern Time to =peak with Employer Customer
Service personnel. For TODVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulse en el enlace que lee, «Request Online SSN Verification» (Solicitar
verificacién de nimeros de Seguro Social por Internet).

Request Online SSN Verification
Manually enter and submit up to 10 Social Security Mumbers and Mames to be verified by
Social Security. Results are returned immediately for review.

El sistema mostrara en pantalla la pagina titulada, «<SSNVS Attestation»
(Certificacion de solicitud de SSNVS).
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Business Services Online

Social Security Number Verification System
(SSNVS)

OMB Approval No. 0960-0660
SSMNWVS Altestation
Proper Use of Social Security Number Verification Service (SSNVS)
- SSNWVS should only be used for the purpose for which it is intended.

- SSA will verify Social Security Numbers (SSMNs) solely to ensure the records of current or
former employees are correct for the purpose of completing Internal Revenue Service (IRS)
Form W-2 (Wage and Tax Statement).

- Itis illegal to use the service to verify SSMs of potential new hires or contractors or in the
preparation of tax returns_

= Itis appropriate to use SSNWVS only once an official employer-employee relationship has
been established SSA defines the existence of an employer-employee relationship as when
one of the following has occurred:

- The employer's offer of employment and acceptance by the person being hired (even though
he/she hasn?t started working), and/or

- The future employee's completion of the paperwork to establish the payroll record.

- Company policy concerning the use of SSNWVS should be appfled consisrtently ro all
workers, for example:

= If used far newly hired warkers, verify information on all newly hired warkers.
= If used to verify information on other workers, verify the information for all other workers.

-« Third-party use of SSNWVS is strictly limited to arganizations that contract with employvers to
either handle the wage reporting responsibilities or perform an administrative function directly
related to annual wage reporting responsibilities of hired employees_ It is suggested that
contracts between the third-party and the employer stipulate that the functions being
performed by the third-party contractor adhere to the proper use of SSNWVS. It is not proper to
use SSNVES for non-wage reporting purposes, such as identity, credit checks, mortgage
applications, etc.

= Anyvone who knowingly and willfully uses SSNWVS to request or obtain information from SSA
under false pretenses wviolares Federal law and may be punished by a fine, imprisonment or
both.

- SSA may ban you and/or the company vou represent from the use of SSNVS if SSA
determines there has been misuse of the service

- SSA returns all names and SSHNs submitted. If the name and SSMN do not match our records,
S55A advises the following:

o This response does not imply that vou or vour employvee intentionally provided incorrect
information about the employee's name or SSN.

o This response does not make any statement about vour employvee’'s immigration status._

o This response is not a basis, in and of itself, to take any adverse action against the
emplovee, such as laying off, suspending, firing, or discriminating against the
employveea.

I you rely onfy on the informatfon SSA provides regarding name and SSN
verification 1o justify adverse acrion against a worker, you may violate Srare or
Federal faw and be swhbjecr ro legal conseguences.

Federal Privacy Act Srtaremrent for Third-Party Swubmitters

You can use a fee-based approach when offering SSNWVS to vour clients. Howewver, caution should
be taken SSA offers services, like SSNVS, free of charge. Some companies in the private sector
offer those same services for a fee and develop misleading brochures and advertisements. To
discourage the use of misleading mailings about Social Security and Medicare, Congress enacted
specific prohibitions in Section 312 of the Social Security Independence and Program
Improvements Act of 1994 that broadened the existing deterrents. The prohibitions are codified at
Title 42 of the U S Code, Section 1320b-10. You should ensure that vou are aware of these legal
provisions and conform to their requirements and:

= Be cautious not to suggest to your clients that this service is only available through yvou;

- Advise all clients that this service is available at no cost from S5SA and that this service is not
a unique or exclusive arrangement between SSA and your company. and

- Be sure not to give any impression when describing vour SSNWVS service to vour clients that
vour company has an arrangement that allows direct access to SSA databases, program
software, etc.

Paperwork Reduction Act Starerment

This information collection meets the clearance requirements of 44 U S C. § 3507, as amendead by
Section 2 of the Paperwork Reduction Act of 1995 You do not need to answer these questions
unless we display a valid Office of Management and Budget control number. We estimate that it will
take about 2 minutes to read the instructions, gather the facts, and answer the questions. You may
send comments on our estimate of the time needed to complete the form to: SSA, 1338 Annex
Building, Baltimore, MD 21235 0001_

User Cerrification for Lse of SSNVS - Please Read Carefuliy!
I certify that.
- | have read and understand the above section titled "Proper Use of Social Security Number
Wearification Service (SSMNWS)" and the "Fedearal Privacy Act Statement for Third-Party
Submitters'.

= lam verifying SSNs solely to ensure that the records of my client's or my current or former
employees are correct for the purposes of Form W-2 reporting.

= | am authorized, under valid contracts with all outside employvers of any individual for whom |
will request SSMN verification, to transmit employee SSNs and identifying information and to
receive the results of SSMNWVS,
or
I have the authority from my employver (or am the owner of the company) to transmit
employee SSNs and identifying information and to receive the results of SSNWVS.

By selecting the "'l Accept"” button, vou certify that you have read, understand and agree to the user
certification of Business Services Online

[t Accept | | | DO NOT Accept ]
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PASO 7: Pulse en el boton que lee, «I Accept» (Acepto) después de leer las condiciones
definidas en la pagina titulada, SSNVS. Entonces el sistema mostrara la pagina
de SSN Verification. (Para regresar a la pagina principal del BSO, pulse en el
bot6n que lee | DO NOT Accept (No acepto).

Socdial Security Online

Business Services Online

www . socialsecurity.gow BSO Main Menu | BSO Information | Contact Us | Keyboard Nawvigation |
Logout

=il Social Security Number Verification System
(SSNVS)

SSN Verification

Mame: KAMAL NT RANDHAVA

Please enter the following information for each employee you would like to verify. Mandatory fields are indicated by an *.
Field specific help is available by selecting the underlined links below

Please Mote:

= Allverified, unverified and deceased records will be returned.
= Inthe event SSMNVS may not be able to process your request, you will be given two (2) options:
< Owvernight Processing - saves the data you entered to a file for overnight processing and displays a
confirmation number on the Confirmation page that you will need to check the status of your request
o BSO Main Menu - cancels the request and any data you entered on the SSM Verification form is not saved

*~ Employer's EIN I:l The Employer's EIN is the Employer Identification Murmber (EIN) of the
(9900990 a0a0) employer whose employees' names and SShNs are being verified. For
security and audit purposes, this information must be provided arnd will
not be processed without it.

*SSM = First Name middle *Last Name Suffix Date of Birth Gender
(999999999 MName (MMDDY Y Y Y {F f M)

Wom =~ oMk W 2

-
o

You may want to print or save this page BEFORE you submit, as this information will NOT be visible after submission

This page contains confidential information. Please keep the printed / saved page in a secure place.

[ Submit ] [ Clear Form ]

Have a question? Call 1-800-F72-6270 Mon. - Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Service personnel. For
TDD/ vV call 1-800-325-07728.

PASO 8: En el encasillado que lee, «<Employer’s EIN» (Numero de identificacion del
empleador), ingrese el EIN del empleador bajo el cual esta informando los salarios
para los nombres y numeros de Seguro Social que esta verificando. Llene una (1)
fila por cada nombre y nimero de Seguro Social que desea verificar. Debe llenar
todos los encasillados requeridos en por lo menos una (1) fila antes de seleccionar
el botdn que lee, «<Submit» (Presentar).
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= os encasillados designados como «EIN»,«SSN», al igual que los de
nombre y apellido son requeridos.

= |os encasillados designados como « Middle Name», «Suffix», «Date of
Birth» (DOB, sus siglas en inglés) y «Gender» son opcionales.

PASO 9: Pulse en el botén que lee «Submit» (Presentar) para procesar la informacion. (De
lo contrario, pulse en el botén que lee, «Clear Form» (Borrar la informacion en el
formulario). El sistema mostrara los resultados de la pagina titulada, «SSN
Verification Results» (Resultados de la verificacion de nimeros de Seguro
Social).

Social Security Online

Business Services Online

socialsecurity.gowv BSO Main Menu | BSO Information | Contact Us | Keyboard Mawvigation | Logout

i social Security Number Verification System
(SSNVS)

Hams: JANE DOE
SSMN Verification Results

Employers EIM 010000000 Mame: KAMALJT RANDHAWA
Records Submitted: 10
Failed: 6 The following table displays your submitted results. The first column indicates if the submitted record
. verified, failed or employee is deceased. The first five digits of the SSKN will be masked for verified
Deceased: 2 records and records with a verification results code of 2, 3, 4 or 6.
Werified Records 2
s Failed - Data does not match Social Security Administration’s records. Select What to do if
Verify More SSMs an SSM Fails to Werifv for more information.
What to do if an SSM fails to
werify » Deceased - Data matches Social Security Administration’s records, and our records indicate
Why Are Some SSMs Masked? that the person is deceased. For more information, please contact our general SSA
Eield Office Locator information line at 1-800-772-1213 (TOD/TTY 1-800-325-0778} or your local Social Security

field office. Select Field Office L ocator to find the office nearest you.

e Verified - Data matches Social Security Administration’s records.

Results ssu First Name ':":r:: Last Name | Suffix D;luielr?f Ge,:':,':qer Vi’tg';'j‘:i:"
999999988 MIMDDYYYY
Falled | 085767000 |SYLWESTER - WILLLAMS - 08131855 [ 1
Falled |»0000M0703 | KELLEY R&4E |REYNOLDS | - 10201965 [ 2
Failed 2000001201 | SvLwia - GONZALES | - 06141965 F 2
Falled 300000404 JILC RENEE |BAHLMANN [ - 07011959 [ a
Failed | 449491202 | manDY - CEPEDA - 12141981 F s
Failed |»000062202 | THOMAS |[EDWARD NIESE - 02201878 [ &
“erified |X00C0C0802 | BETHANY | MICHELL | HUBBARD - 09081878 F -
Werified | XOOOO2203 RITA, LEDELLA | JOMNES - 03231968 F -
Deceased | 240215300 | MELISSA | CAROL MILLER - 05271877 F -
Deceased | 241511600 KARA RUTH MEDLIN - 11161983 F -

Verification Results

Code Description

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 7PM Eastern Time to speak with Employer Customer Service personnel. For
TDD/TTY call 1-800-325-0778.

Esta pagina mostrara:
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= Opciones de tareas a la mano izquierda - Namero de identificacion del
empleador (EIN), el nimero total de registros presentados, el numero total
de verificaciones que no se pudieron procesar, el nimero total de personas
fallecidas y el nimero total de registros verificados.

= Resto de la pantalla — La informacion presentada por el usuario junto con
los cédigos que explican los resultados.

Si ocurren problemas con esta verificacion, el sistema mostrara la pagina
titulada, «Convert to Batch» (Convertir en lote para procesarlos). Pulse en el
botdn que lee, «Overnight» (de un dia para otro) y el Seguro Social procesara
su pedido y le enviard los resultados dentro de dos (2) dias laborables. Para
obtener mas informacion, siga las instrucciones en la LECCION 2: Cémo
presentar un archivo electrénico para verificacion del nimero de Seguro Social.

PASO 10: EIl ndmero de Seguro Social (SSN) presentado para verificacion concuerda con los
registros del Seguro Social.

El usuario vera un «-» en el campo de «Verification Results» (resultados de
verificacion).

Por razones de seguridad, si el registro tiene un resultado de verificacion de
«-», los primeros cinco (5) numeros del Seguro Social se ocultaran con una
«X»,

PASO 11: El ndmero de Seguro Social «<SSN» presentado para verificacion concuerda
con los registros del Seguro Social pero nuestros registros indican que la
persona ha fallecido.

El usuario vera la palabra «Deceased» (fallecido) en la columna de resultado
y un «-» en la columna que lee, «Verification Results» (resultados de
verificacion).

PASO 12: Sialgunos nimeros de Seguro Social no pudieron ser verificados, el nimero

en la columna que lee, «Verification Results» mostrara la razon por qué no
se pudo verificar.

Administracion del Seguro Social Pégina 9
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Los siguientes codigos describen los resultados de verificacién que han fallado:

1 El nimero de Seguro Social no se encuentra en nuestros registros (nunca
se emitio).

2 El nombre y fecha de nacimiento concuerdan; el género no concuerda.
3 El nombre y género concuerdan; la fecha de nacimiento no concuerda.
4 El nombre concuerda; la fecha de nacimiento y género no concuerdan.

5 El nombre no concuerda; no se verificé la fecha de nacimiento ni el
género.

6 EI numero de Seguro Social no verifica; otra razon.

Por razones de seguridad, si el registro tiene un resultado de verificacion con
cddigos de 2, 3, 4 0 6, los primeros cinco (5) nimeros del Seguro Social se
ocultaran con una «X».

Si la informacion no concuerda con los registros del Seguro Social, pulse en el
enlace que lee, «What to do if an SSN fails to verify» (Qué hacer si los
nombres o nimeros de Seguro Social no concuerdan) para ver una informacion
importante.

PASO 13: Pulse en el enlace que lee, «Verify More SSNs» para verificar otros nimeros de
Seguro Social. (Para regresar a la pagina de opciones de tareas del BSO, pulse en
el enlace que lee, «<BSO Main Menu.)
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LECCION 2: COMO PRESENTAR UN REGISTRO EN
FORMATO ELECTRONICO PARA
VERIFICACION DE LOS NUMEROS DE
SEGURO SOCIAL

Siga las instrucciones a continuacion para subir un registro que contiene los nombres y nimeros
de Seguro Social para ser verificados por la Administracion del Seguro Social. Por lo general,
los resultados estan disponibles el proximo dia laborable del gobierno.

PASO 1: Dirija su navegador a la pgina a la pagina de Internet titulada, «Business Services
Online Welcome» (Bienvenido a los servicios por Internet para empresas):

www.segurosocial.gov/bso/bsowelcome.htm. (Sélo disponible en inglés.)

PASO 2: Pulse en el botén que lee, «Log In» (Ingrese). El sistema mostrara en pantalla la

pagina titulada, «Log In to Online Services page» (Ingrese al BSO).
Social SEGSTy Onkine Business Services Online g

e social security.gov BSO Welcome | BSO Information | Keyboard Navigation

-Log In to Online Services

Online Services
Availability New User?
You must create an account to use this
- E“_;_’""EV’F”“EV S = UL website Once you do, you will be
provided a User ID to log in to our

& Saturday: SAM - 11 PM ET -
online services_

= Sunday: 8 .AM_ 11:30 PM ET
To create new account you wwill
need to:

= Provide personal information

= Provide contact information

« Create your password and
security gquestions

Create | og In Account

MNeed to complete a phone/form
registration?

Existing User?

Please login in below:
User ID:

Password:

Forgot user ID7?
Forgot vour password?

User Certification:
| understand that the Social Security -~
Administration (SSA) will validate the
information | provide against the
information in SSA's files
1 I have read & agree to these
terms.

Login

BSO Welcome | BSO Information | Keyboard Havigation

PASO 3: Ingrese su «User ID» (numero de identificacion del usuario) y contrasefa.

PASO 4: Pulse en el encasillado que lee, «I have read & agree to these terms» (He leido y
acepto las condiciones de uso) para indicar que ha leido la declaracion de
condiciones para el usuario y esta de acuerdo con lo que dice. Pulse en el botén que
lee, «Log In». (Para regresar a la pagina inicial del BSO, pulse en el enlace que lee,
«BSO Welcome». El sistema mostrara en pantalla la pagina de opcion de tareas
titulada, «Main Menu».
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SocidlSeciyonine  DUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

ey

Sy Main Menu

KAMALJIT RANDHAWA

Welcame, Jane Doe

Your password expires anJune 14, 2000

Report Wages To Social Security

Manage Account Submit, download or process W-2s and W-2cs
e View { Edit Account Info View submission status, acknowledge resubmission notices or
o Change Password Request resubmission extensions

« [isable Account
Social SEBUI’it\} Number Verification Service

Manage Services Request online SSN verification, or
Submit files for SSN verification

+ View / Edit Senices

* RequestNew Senices g -y 5641694 Request for Business Entity Taxpayer

+ View Pending Services .
» Enter Activation Code(s) M ] . .
Submit or update a Business Taxpayer Infermation form to receive form 1099 for work
related to claimant representation

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to 2peak with Employer Customer
Service perzonnel. For TODVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 5: Pulse en el enlace titulado, «Social Security Numbers Verification Service»
(Servicio de verificacion de nimeros de Seguro Social).

Social Security Number Verification Service

Request online SSN verification, or
Submit files for SSN verification

El sistema mostrara en pantalla la pagina de opciones de tareas titulada, «Social
Security Numbers Verification Service» (Servicio de verificacion de nimeros de
Seguro Social).
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Social Secliiyonine  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Social Security Number Verification Service

KAMALJIT RANDHAWWA
Request Online SSN Verification

Manually enter and submit up to 10 Social Security Mumbers and Mames to be verified by
Social Security. Results are returned immediately for review.

Manage Account Submit an Electronic File for SSN Verification
= iew A Edit e e ountlimn Submit a file containing MNames and Social Security Numbers to be verified by Social

e Change Password Security. The data in the file must be in the correct format.
& Disable Account

View Status and Retrieval Information
View the current status of a submission.

Manage Services
* Wiew / Edit Senices View Social Security Number Verification Service Handbook

e« Request Mew Senices Review additional information on submitting files to Social Security for verification and
& View Pending Senices retrieving the results of the submissions.
e Enter Activation Code(s)

[ BS0O Main Menu |

Hawve a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to =peak with Employer Customer
Service pergonnel. For TOODVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulse en el enlace que lee, «<Submit an Electronic File for SSN Verification»
(Presentar un registro electrénico para verificacion del nimero de Seguro Social).

(Para regresar a la pagina de opciones de tareas del BSO titulada, «Main Menus,
pulse en el botén que lee, «<BSO Main Menu».

Submit an Electronic File for SSN Verification
Submit a file containing Mames and Social Security Mumbers to be verified by Social Security. The
datain the file must be in the correct format.

El sistema mostrara en pantalla la pagina titulada, «<SSNVS Attestation»
(confirmacién del SSNVS).
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Social Security Number Verification System
(SSNVS)

OMB Approval No. 0960-0660

SSMNVES Attestation

Proper Use of 3% v Service (SSNVS)
- SSMNWVS should only be used for the purpose for which it is intended

- SSA will verify Social Security Numbers (SSNs) solely to ensure the records of current o
TOrmer EMpIoYeos are Cormect Tor the DUIboSe of Compbleting Internal Revenue Service (RS)
Form W2 (Wage and Tax Staterment)

- ltis illegal to use the service to verify SSNs of potential new hires or contractars or in the
preparation of tax returns.

- Itis appropriate to use SSHVS only once an official employer employves relatlonsth has
been establis SSa s the existence of an emplover-emplovee relations s when
one of the followmg s Octuned

- The employer's offer of employment and acceptance by the person being hired (even though
he/she hasn?t started waorking). and/or

- The future employee’s completion of the paperwork 1o establish the payroll record.

- Company policy concerning the use of SSNVS should be applied consistently ro all
workers. for example

= If used for newly hired workers, verify information on all newly hired workers.
= If used to verify Information on other workers, verify the information for all other workers.

- Third-party use of SSNVS is strictly limited to organizations that contract with employers to

either handle the wage reporting responsi les’or perform an adminisirative function directly
related to annual wage repomng responsibilities of hired employees_ it is suggested tha
contracts between the third- and the employer stipulate that the functions bein

performed by the thiro_party contractor dhere o the proper use of SSNWVS. It Is Nnotl proper to
use SSNWVS for non-wage reporting purposes. such as identity, credit checks, mortgage

applications. etc.

- Anyone who knowingly and willfully uses SSNVS to request or obtain information from SSa
under false pretenses wolares Federal law and may be punished by a fine, imprisenment or

- SSA may ban you and/or the company you represent from the use of SSNVS if SSAa
determines there has been misuse of the service

- SSAreturns all names and SSMNs submitted. If the name and SSM do not match our records,
SSAa advises the following:

= This response does not imply that you or your employvee intentionally provided incorrect
information about the emplovee’'s name or SSh.

= This response does not make any statement about your emplovee's immiaration status.

= This response is not a basis, in and of itsell, 1o take any adverse action against the
employee, such as laying off, suspending, firing, or discriminating against the
emplovees’

If yOLr roly onfy or the informarion SS.A provides regarding name and SSN
Ve rificaion 10 jUStify adverse actiorn against a worker, you may violare Srare or
Federal law and be swubfect 1o legal consequences.

v Aot for Third-Party Swbmitters

You can use a fee-based approach when offering SSMNWS to your clients. However, caution should
be taken SSA offers services, like SSMNVS, free of charge. Some companies in the private sector
Offer those Same Senices for & fos and develop misleading Brochures and acvertisemeants. 16
discourage the use of misleading malilings about Social Security and Medicare, Congress enacted
specific prohibitions in Section 312 of the Social Security Independence and Program
IMmprovements Act of 1994 that broadened the existing deterrents. The prohibitions are codified at
Title 42 of the L S Code, Section 1320b-10. You should ensure that you are aware of these legal
provisions and conform to their requirernents and:

- Be cautious not to suggest to your clients that this service is only available through vou:

- Advise all clients that this service is available at no cost from SSA and that this service is not
a unigque or exclusive arrangement between SSA and vour company. and

- Be sure not to give any impression when describing your SSNWS service o your clients that
your company has an arrangement that allows direct access to SSA databases, prograrm
software. etc’

Paperwork Aacr

This information collection meets the clearance requirements of 44 U S C.§ 3507, as amended by
Section 2 of the Paperwork Reduction Act of 1995 You do not need to answer these questions
unless we display a valid Office of Management and Budget control number. Ve estimate that it will
take about 2 MmiNutes to read the INStructions, gather the facts, and answer the qUeSHoNs. You may
send comments on our estimate of the time nesdead to complate the form to: SSA. 1338 Annax
Building. Baltimore, MDD 21235-0001

User Certificaticon for Use of SSNVS - Read < -

I certify that.

- 1 have read and understand the above section titled "Proper Use of Social Security Number
Werification Service (SSNWS) and the "Federal Privacy Act Staterment for Third-Party
Submitters'

- 1l am verifying SSNs solely to ensure that the records of my client's or my current or former
employees are correct for the purposes of Form YW-2 reporting.

- lam authorized, under valid contracts with all outside employvers of any individual for whorm |
will request SSM verification, to transmit emplovee SSHNs and identifving information and to
receive the results of SSNVS!
or
| have the authority from my employer (or am the owner of the company) to transmit
employee SSMNs and identifying information and 1o receive the results of SSNVS.

By selecting the "l Accept” bulton. you certify that you have read. understand and agree to the user
certification of Busine Service i

i Accept | | | DO NOT Accept ]

PASO 7: Pulse en el boton que lee, «I Accept» (Acepto) después de leer las condiciones
definidas en la pagina titulada, «SSNVS Attestation». El sistema mostrara en
pantalla la pagina titulada «Submit a File for SSN Verification — Before You
Start » (Presentar un registro electronico para verificacion del nimero de
Seguro Social — Antes de que comience).

(Para regresar a la pagina de opciones de tareas, pulse en el boton que lee, «I DO NOT

Accept» (No Acepto).
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Social Security Online Business Services Online

_socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation | Logout

~lls Social Security Number Verification System
(SSNVS)

Submit a File for SSN Verification - Before You Start

Mame: KAMALJIT RANDHAWA

Steps: 1. Before You Start 2. Submit Your File 3. Confirmation

1. Before You Start
The following items below are suggestions to follow before submitting your file for SSM verification.

+ Review your file(s) for correct formatting
Before submitting your file, we recommend that you ensure the file is error-free and can be sent quickly.

o We provide the proper file format on the 33MNVS Help page and in the S3MVS Handbook. Reviewing your file for proper
formatting may prevent it from being rejected.
Submission File Format

= Do NOT send an Excel Spreadsheet. If you are using Excel, select Excel Users for more information.

« Zip Your File
Ifyou have over 500 Name/SSM requests or a slow connection, the transmission will be fasterifthe file is zipped (compressed).
WinZip and PEZip are examples of acceptable compression packages. This will substantially reduce the time required to transmit
your file.

BS0O Main Menu ] [ Continue

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 7TPM Eastern Time to speak with Employer Customer Service personnel. For
TODD/TTY call 1-800-325-0778.

PASO 8: Pulse en el boton que lee, «Continue» (Continuar) después de leer la informacion
en la pagina titulada, «Submit a File for SSN Verification — Before You Start». El
sistema mostrara en pantalla la pagina titulada, «Submit a File for SSN Verification —
Submit Your File» (Presente un registro para verificacion del nimero de Seguro
Social — Presente su registro).

(Para regresar a la pagina de opciones de tareas, pulse en el boton que lee, «BSO
Main Menu».)
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Tres lErends Qe s Business Services Online

_socialsecurity.gow BSO Main Menu | BSO Information | Contact Us | Keyboard Mavigation | Logout

- Social Security Number Verification System
(SSNVS)

I oMU Ualn I
Harne: JANE DOE

Submit a File for SSN Verification - Submit Your File

Mame: KAMALJIT RANDHAWWA

Steps: 1. Before You Start 2. Submit Your File 2. Confirmation

2. Submit Your File

s First, enter the Employer's EIN. (Also select a Submitter's EIN if required.)
s Second, if you know the name of the file you wish to upload, type the filename in the data entry field or use the Browse button o

locate your file.
« Third, selectthe Submit button to uplead your file.

* Emplover’s EIN l:l The Employers EIN is the Employer Identification Number (EIN) of the employer whose
(ooooooo0o0) employees’ names and SSMNs are being verified. For security and awdit purposes, this
imformation must be provided and will not be processed without it.

|[ Browse... ]

Select file |

Except for peak submission periods, file results will usually be available the next government business day. You will receive a confirmation
number and message when your file submission is complete.

[ BSO Main Menu ] [ Previous Page

Have a question? Call 1-800-772-6270 Mon. - Fri. 7TAM to 7PM Eastern Time to speak with Employer Customer Service personnel. For

TOOUTTY call 1-800-325-0778

PASO 9: Ingrese el nimero de identificacion del empleador (EIN) bajo el cual se estan
informando los salarios para los nombres y nimeros de Seguro Social que se
estan verificando. Si sabe el nombre del registro que quiere subir, escriba a
maquina el nombre del archivo en el encasillado que lee, «Select file»
(seleccione el registro) o seleccione un registro de su directorio o red local
pulsando en el boton que lee, «Browse» (ojear).

= El registro no debe contener mas de 250,000 pedidos de verificacion de

nlmeros de Seguro Social.
= Si tiene méas de 500 pedidos de verificacion de niumeros de Seguro Social
. o tiene una conexion de Internet lenta, recomendamos que comprima su
Consejos registro usando el WinZip, PKZIP, u otro programa de comprimir

compatible.

PASO 10: Pulse en el botdn que lee, «Submit» (Presentar). Aparecera en pantalla una
ventanilla que leera, «Your File Upload in process...» (procedimiento en

progreso).
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A Your file is being uploaded... - Microsoft I... E]\ 3

Please wait. Your File Upload is in process....

Una vez que el archivo se haya trasferido, el sistema mostrara la pagina de confirmacion
titulada «Submit a File for SSN Verification — Confirmation».

Social Security Online

Business Services Online

.socialsecurity.gowv BSO Main Menu | BSO Information | Contact Us | Keyboard Mavigation | Logout

Social Security Number Verification System
(SSNVS)

Submit a File for SSN Verification - Confirmation
MHame: KAMALJIT RANDHAWVVA

Steps: 1. Before You Start 2. Submit Your File 3. Confirmation

3. Confirmation Receipt - Your File Was Received

Your submission was successful. Use your browser menu to save or print this acknowledgement of receipt for your records.
You will need the confirmation number assigned by SSA to retrieve the results of your submission.

Confirmation Humber assigned by $sa: 1243040211C30F31

Date: 10/07/2009 02:26 PM Eastern Time Your file name: good_data.bd Assigned file name:
1243040211 C30F31_DFS00001 File size: 1,218 bytes (1.2 Kb}

VWhat You Should Do Next:

Check the size of your file. Right click on the file {or tab to it and select Shift + F10) and select Properties. The
size given in bytes should match the size given on the Confirmation page. Ifit does not match, there may have

been a probklem with transmission. Please contact the Employer Reporting Branch at 1-800-772-6270. For
TODDTTY call 1-800-325-0778.

VWhat to expect:

You may check your results from the View Status and Retrieval Information link on the BSO Home page. Except
for peak submission periods, file results will usually be available the next government business day.

Thank you Tor submitting your file using Business Services Online.

[ BSO Main Menu | [ Submit Ancther File |

Have a question? Call 1-800-F72-6270 Mon. - Fri. 7AM to 7TPM Eastern Time to speak with Employer Customer Service personnel. For
TODDUTTY call 1-800-325 0778,
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Asegurese de anotar el nimero de confirmacion. Lo necesitara para
mantenerse al dia de lo que esté sucediendo con el registro que presento.

CONSEJOS

PASO 11: Pulse el botdn que lee, «OK» en la ventanilla que aparecera en pantalla para
imprimir la pagina de confirmacion titulada, «SSN Verification —
Confirmation».

Microsoft Internet Explorer

9 Your file submission was successful,
\_0/ ‘We recommend that you print or save

‘ a copy of this acknowledgement at this time.
Would you like to print this page now?

ok J[ Cancel ]

De lo contrario, pulse en el botdn que lee, «Cancel» (cancelar) para cerrar la

ventanilla.

PASO 12: Pulse el botdn que lee, «<Submit Another File» (presente otro registro) en la
pagina titulada, «Submit a File for SSN Verification — Confirmation» para
presentar otro registro o pulse en el boton que lee, «<cBSO Main Menu» para
regresar a la pagina de opcion de tareas del BSO.
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LECCION 3: COMO VER EL ESTADO DEL REGISTROE
INFORMACION SOBRE EXTRACCION DEL
MISMO

Siga las siguientes instrucciones para ver el estado actual de los registros electronicos
presentados para que se procesen de un dia para otro.

PASO 11: Dirija su navegador de Internet a la pagina inicial del BSO titulada,
«BSO Welcome» (Bienvenido a los Servicios por Internet para
empresas): www.segurosocial.gov/bso/bsowelcome.htm (s6lo
disponible en inglés).

PASO 11: Pulse en el botén que lee, «Log In» (Ingrese). El sistema mostrara
en pantalla la pagina titulada, «Log In to Online Services» (ingrese
al BSO).

Social 585ty Onlino Business Services Online

e socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation

Log In to Online Services

Online Services

Availability Neww User?
. You must create an account to use this
S L TEsE A et Al website Once you do, you will be

provided a User ID to log in to our

= Saturday: 5 AM- 11 PM ET - "
online services.

= Sunday: 8 AM - 11:30 PM ET

To create new account you will
need to:

« Provide personal information

= Prowvide contact information

« Create your passwaord and
security guestions

Create L og In Account

Need to complete a phone/form
registration?

Existing User?

Please login in below:
User ID:

Password:

Forgot user |D?
Forgot your password?

User Certification:
| understand that the Social Security -~
Administration (SSA) will validate the
information | provide against the
information in SSA's files )
[ | have read & agree to these

terms.

Login

BSO Welcome | BSO Information | Keyboard Navigation

PASO 11: Ingrese su «User ID» (identificacion del usuario) y contrasefia.

PASO 11: Pulse en el encasillado que lee, «I have read & agree to these terms» (He leido y
acepto las condiciones de uso) para indicar que ha leido la declaracién de
condiciones para el usuario y esta de acuerdo con lo que dice. Pulse en el botdn que
lee, «Log In». (Para regresar a la pagina inicial del BSO, pulse en el enlace que lee,

«BSO Welcome». El sistema mostrara en pantalla la pagina de opcion de tareas
titulada, «Main Menu.)
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SocidlSeciyonine  DUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

ey

Sy Main Menu

KAMALJIT RANDHAWA

Welcome, KAMALJIT RANDHAWA

Your password expires on January 01, 9999

Report Wages To Social Security

Manage Account Submit, download or process W-2s and W-2cs
e View { Edit Account Info View submission status, acknowledge resubmission notices or
+ Change Password Request resubmission extensions

« [isable Account
Social SECUFit\} Number Verification Service

Manage Services Request online SSN verification, or
Submit files for SSM verification

o View / Edit Senices

* Request New Senices g, -0y 581604 Request for Business Entity Taxpayer

+ View Pending Services .
« Enter Activation Code(s) M
Submit or update a Business Taxpayer Information form to receive form 1099 for work
related to claimant representation

Have a question? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to 2peak with Employer Customer
Seryice perzonnel For TODTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BS0 Information | Contact Us | Keyboard Navigation

PASO 11: Pulse en el enlace titulado, «Social Security Numbers Verification Service»
(Servicio de verificacion de nimeros de Seguro Social).

Social Security Number Verification Service

Request online S5M verification, or
Submit files for SSN verification

El sistema mostrara en pantalla la pagina de opciones de tareas titulada, «Social
Security Numbers Verification Service» (Servicio de verificacion de numeros de
Seguro Social).
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SocalSecifiyonine  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Social Security Number Verification Service

KAMALJIT RANDHAVVA
Request Online SSN Verification

Manually enter and submit up to 10 Social Security Mumbers and Names to be verified by
Social Security. Results are returned immediately for review.

Manage Account Submit an Electronic File for SSN Verification
« View / Edit Account Info Submit a file containing Names and Social Security Mumbers to be verified by Social
Security. The data in the file must be in the correct format.

e Change Password
e Disable Account

View Status and Retrieval Information

Wiew the current status of a submission.

Manage Services
View / Edit Services View Social Security Number Verification Service Handbook

Request Mew Services Review additional information on submitting files to Social Security for verification and
View Pending Services retrieving the results of the submissions.

Enter Activation Code(s)

[ BSOMain Menu |

Have a gquestion? Call 1-300-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to speak with Employer Customer
Service perzonnel. For TODVTTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 11: Pulse en el enlace que lee, «View Status and Retrieval Information» (Ver el
estado del registro e informacion sobre la extraccién del mismo).

(Para regresar a la pagina de opcion de tareas titulada, «Main Menu», pulse en el
boton que lee, «<BSO Main Menu ».)

View Status and Retrieval Information
Yiew the current status of a submission.

El sistema mostrara en pantalla la pagina titulada, «<SSNVS
Attestation»(Certificacion del uso del sistema SSNVS).
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Social Security Number Verification System
(SSNVS)

OMB Approval Mo, 0960-0660
SSMNVS Anestation
Proper Use of Social Security Number Verificarion Service (SSNVS)
- SSHNWVS should only be used for the purpose for which it is intended.

- SSA will verify Social Security Numbers (SSNs) solely to ensure the records of current or
former employees are correct for the purpose of completing Inernal Revenue Service (IRS)
Form W-2 (Wage and Tax Statement).

= Itis illegal to use the service to verify SSNs of potential new hires or contractors or in the
preparation of tax returns._

= Itis appropriate to use SSNWVS only once an official employer-employee relationship has
been established. SSA defines the existence of an employver-emplovee relationship as when
one of the following has occurred:

= The employver's offer of employment and acceptance by the person being hired (even though
he/she hasn?t started working): and/or

- The future emplovee's completion of the paperwork to establish the payroll record.

- Company policy concerning the use of SSNVS should be appfifed consistently ro all
workers, for example

o If used for newly hired workers, verify information on all newly hired workers_
o If used to verify information on other workers, verify the information for all other workers.

= Third-party use of SSNWS is strictly limited to organizations that contract with employers to
either handle the wage reporting responsibilities or perform an administrative function directly
related to annual wage reporting responsibilities of hired employees_ It is suggested that
contracts between the third-party and the employer stipulate that the functions being
performed by the third-party contractor adhere to the proper use of SSNWVS. It is not proper to
use SSNWVWS for non-wage reporting purposes, such as identity, credit checks, mortgage
applications, etc.

- Anvone who knowingly and willfully uses SSNWVS to request or obtain information from SSA
under false pretenses violares Federal /law and may be punished by a fine, imprisonment or
both.

- SSA may ban you and/or the company yvou represent from the use of SSNVS if SSA
determines there has been misuse of the service

- SSAreturns all names and SSNs submitted. If the name and SSHN do noat match our recards,
SSA advises the following:

o This response does not imply that vou or vour employvee intentionally provided incorrect
infarmation about the employee's name or SSM.

= This response does not make any statement about vour employvee's immigration status._

o This response is not a basis, in and of itself, to take any adverse action against the
emplovee, such as laying off, suspending, firing, or discriminating against the
emplovee.

If yvou rely only on the information SSA provides regarding name and SSN
verificarion 1o justify adverse acrion against a worker. you may vicolare Srare or
Federal faw and be swbjfecr ro legal consequences.

Federal Privacy Act Starement for Third-Party Swbmitters

You can use a fee-based approach when offering SSNWVS to vour clients. Howewver, caution should
be taken SSA offers services, like SSNWVS, free of charge. Some companies in the private sector
offer those same services for a fee and develop misleading brochures and advertisements. To
discourage the use of misleading mailings about Social Security and Medicare, Congress enacted
specific prohibitions in Section 312 of the Social Security Independence and Program
Improvements Act of 1994 that broadened the existing deterrents. The prohibitions are codified at
Title 42 of the U.S. Code, Section 1320b-10. You should ensure that vou are aware of these legal
provisions and conform to their requirements and:

- Be cautious not to suggest to vour clients that this service is only available through vou;

= Advise all clients that this service is available at no cost from S5SA and that this service is not
a unique or exclusive arrangement between SSA and vour company, and

= Be sure not to give any impression when describing your SSNWVS service to your clients that
vour company has an arrangement that allows direct access to SSA databases, program
software, etc.

Paperwork Reduction Act Starerment

This information collection meets the clearance requirements of 44 U S O § 3507, as amended by
Section 2 of the Papernwvork Reduction Act of 1995 You do not need 1o answer these questions
unless we display a valid Office of Management and Budget control number. VWe estimate that it will
take about 2 minutes to read the instructions, gather the facts, and answer the guestions. You may
send comments on our estimate of the time needed to complete the form to: SSA, 1338 Annex
Building, Baltimore, MD 212350001

Useor Cortificarion for Use of SSNVS - Please Reoad Carefully!
I certify that.
= | have read and understand the above section titled "Proper Use of Social Security Mumiber
Wearification Service (SSNWS)" and the "Fedeaeral Privacy Act Statement for Third-Party
Submitters'.

= | am verifyving SSHNs solely to ensure that the records of my client's or my current or former
employees are correct for the purposes of Form W-2 reporting.

- lam authorized, under valid contracts with all outside employers of any individual Tor whorm |
will request SSN verlf‘ catlon to transmit employee SSMNs and identifying information and to
receive the results of NWS
or
| have the authority from my employer (or am the owner of the company) to transmit
employee SSMNs and identifying information and to receive the results of SSNVS.

By selecting the "l Accept” button, yvou certify that yvou have read, understand and agaree to the user
certification of Business Services Online

[t Aaccept | | | DO NOT Accept ]
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PASO 11: Pulse en el boton que lee, «I Accept» (Acepto) después de leer las condiciones
definidas en la pagina titulada, « SSNVS Attestation». El sistema mostrara en
pantalla la pagina titulada, «Status and Retrieval» (Estado y extraccion del
registro). (Para regresar a la pagina de opciones de tareas del BSO, pulse en el
bot6n que lee, «I DO NOT Accept» (No Acepto).

AT bRl Business Services Online

-socialsecurity.gowv BSO Main Menu | BSO Information | Contact Us | Keyboard Mavigation | Logout

i social Security Number Verification System
(SSNVS)

Status and Retrieval

Mame: KAMALJT RANDHAVWA

There are three options for checking the status of your file(s):

Option 1 - Enter your 16 character confirmation number or your 8 character tracking number for submitted files.
Select Do vou have a Tracking Mumber? for more information.

Option 2 - View status of your submitted files by entering a range of submission dates.

Option 3 - Retrieve a list of your submitted files available to your User ID.

Confirmation or |
Tracking Mumber

Range Start Date I:l

MMDDYYYTY

MMDDYYYY

Option 1 | [ Submit ]

Option 3 All Submissions

Have a question? Call 1-800-772-6270 Mon. - Fri. 7AM to 7FM Eastern Time to speak with Employer Customer Service personnel. For
TOD/TTY call 1-800-325-0778.

PASO 11: Seleccione una de las siguientes opciones para ver el estado del registro que
presento.

Opcidn 1: Ingrese el numero de rastreo especifico o nimero de confirmacién para
ver el estado de un registro en especifico.

Opcidn 2: Ingrese una fecha de comienzo y final para ver el estado de los
registros presentados dentro de ese periodo de tiempo.

Opcion 3: Vea los 100 registros mas recientes de SSNVS presentados y que estan
asociados con su «User ID» (ldentificacion de usuario).

Si el sistema no muestra el registro que busca, concentre su busqueda
usando las opciones 1 0 2.

CONSEJO

Administracién del Seguro Social Pégina 23



Guia del BSO — Afio Tributable 2009 Servicio de verificacién de nimero de Seguro Social (SSNVS)

PASO 11: Pulse en el boton que lee, «<Submit» (Presentar) correspondiente. El sistema
mostrara en pantalla la pagina titulada, «Status and Retrieval Results»
(Resultados de estado y extraccion).

Rcdal Sequrity Online

Business Services Online

socialsecurity .gov BS0 Main Menu | BSO Information | ContactUs | Keyboard Navigation |
Logowt

“W Social Security Number Verification System
(SSNVS)

[ S5NVS Help |
Status and Retrieval Results

MName: KAMALJIT RAMDHAWA
The following table displays your submitted filefs).

Y ou may retrieve your submission{s) by clicking the VIEW andior DOWNLOAD link wnder Retrie val Options.
Flzas= note largs files may tske some time to open.

Some 55Nz may be masked. Select Why Are Some S5Ms Masked? for mors information.

58N did not verify? Select Whatto do ifan SSN fails to verify.

oo

Retrieval Options

» Select "WIEW'if the total number of records submitted is 10or less.
bownload your file.
le as 3 text file:

Status of Submissions from:
01/29/2009 to 06/30/2009

Select the links below for more information sbout your submission(s).

Submission Confirmation or Records Failed Deceased Verified Status File Retriewval Available

Date Tracking Submitted Verification Size | Option(s)  Through
Number
— PR 4 P 00 | DOWNLOAD pgpcmnns
2R TO15 r DOWNLEAD qazam
o 002 D1TO15EE o o VIEWED | TEN WtesTeir ]
P — - 4 P 00 | DOWNLOAD ngwnmnas
02052005 DOG00FT2 o o WIEWED | Lo IEN QIAZZ005
R ., ., . 00 | DOWNLOAD nopamone
02032008 DODO00EE o o MIEWED | g IEW prheclei]
EORMAT
P — JR— - OR 00
. 2 B4C022T2TI - - - - QR - -
02032008 FIE184C03272TF SuREACE KB
ERRORS
[ —— . . I’ . . . . 00 | DOWNLOAD ngnesnas
02032008 DO0000FD o o o o WIEWED | oo IEW uihcle]
P — 00 | DOWNLOAD = oo
02032008 DO00000D o 3 4 WIEWED | o IEN uihcle]
S — | . . 00 | DOWNLOAD ,ooeonns
02032008 DO000004 o o VIEWED | ‘o = UIOS2009
P — | . 00 | DOWNLOAD - e
: . = . DOWNLOAD ;o
024032009 DO000005 o o WIEWED | 5 = 030B2009
[ —— . - 4 . . P . 00 | DOWNLOAD ngnesnas
02032008 DO000008 o o WIEWED | oo IEN uihcle]
P — 4 P 00 | DOWNLOAD = oo
02032008 DO00000 o o WIEWED | o IEN uihcle]

Additienal Status Request

What Te Do Ifan SSMN Fails to Werify

estion? Call 1-800-772-6270 Mon. - Fri. TAM to TPM Eastern Time to speaak with Employer Customer Service parsonnel. For
DT cal 2250778,
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PASO 10: Las opciones de estado y extraccion aparecen en formato de tabla; para ver
una explicacion completa de cada columna, pulse en el encabezamiento de
la columna. Esto abrird una nueva pégina en su navegador titulada, «<SSNVS
Help» (Ayuda con SSNVS), la cual sélo es accesible si ingresa el SSNVS.

Pulse en el enlace que lee, «xkDownload/View» (Descargar o Ver [el registro]) en la
columna titulada, «Retrieval Option(s)» (Opciones de extraccion) para ver los
resultados.

= Si presenta menos de 10 numeros de Seguro Social, puede
descargar los resultados o verlos en pantalla.

= Sipresenta més de 10 numeros, no podra verlos en pantalla,
tendra que descargarlos.

PASO 11: Pulse en el encabezamiento de la columna titulada, «Status» (Estado [del
registro]) para informarse mejor sobre el estado del registro presentado, si procede.

= Lacolumna titulada, «Available Through» (Disponible hasta)
establece hasta qué fecha el estado y resultados estan disponibles
para que el usuario las vea.

= Los usuarios pueden ver o descargar los resultados por 30 dias
desde el dia que la informacion estuvo disponible.

Después de 30 dias, y hasta 2 afios més tarde, los usuarios sélo
pueden ver el estado de sus registros.

Durante el periodo en que los registros estan disponibles, no hay
cantidad limite en las veces que los usuarios pueden descargar o
verlos.
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LECCION 4: COMO VER EL MANUAL DEL SSNVS

El manual del SSNVS se puede ver al ingresar por Internet al programa de SSNVS o al pulsar
en los enlaces que se encuentran en el «<SSNVS Handbook» (Manual del SSNVS), version
electronica, que se encuentran a continuacion. (Acuérdese que parte de esta informacion
adicional solo esta disponible en inglés.)

= En la pagina inicial del BSO — http://www.segurosocial.gov/bso/

= En la pagina de noticias del SSNVS News —
www.sequrosocial.gov/employer/ssnvsNews.htm

= La péagina de informacidn e instrucciones del SSNVS —
www.segurosocial.gov/employer/ssnv.htm#overview

Para ingresar al manual del SSNVS desde el programa SSNVS, siga las siguientes
instrucciones.

PASO 1: Dirija su navegador a la pagina de Internet titulada, «<BSOnline Welcome»
(Bienvenido a los Servicios por Internet para empresas):
www.segurosocial.gov/bso/bsowelcome.htm (s6lo disponible en inglés).

PASO 2: Pulse en el enlace que lee, «Log In» (Ingrese). El sistema mostrara en pantalla la
pagina titulada, «Log In to Online Services» (Ingrese a los servicios por Internet).
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SocalSecimyonine ~ BUSINESS Services Online

www.socialsecurity.gov BSO Welcome | BSO Information | Keyboard Navigation

b Sy,

##=: Log In to Online Services

%, i =
Ml

Online Services

Availability New User?
_ You must create an account to use this
O LT RS AL e T AL website.Once you do, you will be

ET
& Saturday: 5 AM- 11 PMET
= Sunday: & AM - 11:30 PM ET

provided a User ID to log in to our
online services.

To create new account you will
need to:

« Provide personal information

« Provide contact information

« Create your password and
security questions

Create Log In Account

Need to complete a phone/form
registration?

Existing User?
Please login in below:

Forgot user ID?
Forgot your password?

User Certification:

| understand that the Social Security fd
Administration (SSA) will validate the =
information | provide against the

[<

information in S5A's files

[ I have read & agree to these
terms.

Log In

www.socialsecurity.qgov BSO Welcome | BSO Information | Keyboard Navigation

PASO 3: Ingrese su «User ID» (identificacion del usuario) y contrasefia.

PASO 4: Pulse en el encasillado que lee, «I have read & agree to these terms» (He leido y
acepto las condiciones de uso) para indicar que ha leido la declaracion de
condiciones para el usuario y esta de acuerdo con lo que dice. Pulse en el botén que
lee, «Log In». (Para regresar a la pagina inicial del BSO, pulse en el enlace que lee,
«BSO Welcome». El sistema mostrara en pantalla la pagina de opcion de tareas
titulada, «Main Menu».)
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Social Seciyonine  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
Wﬁ‘ﬂ <Y
g Main Menu
KAMALJIT RANDHAWWA

Welcome, KAMALJIT RANDHAWA

Your password expires onJanuary 01, 9999

Manage Account H\?UElC':'mE- ‘-Iande D':”_E J 11. 2009
o View / Edit Account Info OUF Password expires on June 14,

e Change Password Request resubmission extensions
e Disable Account

sion notices or

Social Security Number Verification Service
Request online SSN verification, or
Submit files for SSN verification

Manage Services
« View / Edit Sevices

* Reauestlew Senices gy §5A-1694 Request for Business Entity Taxpayer

o View Pending Semices .
s Enter Activation Code(s) m

Submit or update a Business Taxpayer Information form to receive form 1099 for work
related to claimant representation

Have a question? Call 1-800-772-6270 Menday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to =peak with Employer Customer
Service perzonnel. For TOD/TTY call 1-800-325-0778.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 5: Pulse en el enlace que lee, «Social Security Number Verification Service»
(Servicio de verificacién de los numeros de Seguro Social).

Social Security Number Verification Service
Request online SSN verification, or
Submit files for SSM verification

El sistema mostrara en pantalla la pagina de opciones de tareas del Servicio de
verificacién de nimeros de Seguro Social.
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Social Sectiyomine  BUSINESS Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

e

b Social Security Number Verification Service

KAMALJIT RANDHAWA
Request Online SSN Verification

Manually enter and submit up to 10 Social Security Numbers and Mames to be verified by
Social Security. Results are returned immediately for review.

Manage Account Submit an Electronic File for SEN Verification
e G Ecountinkg Submit a file containing Mames and Social Security Numbers to be verified by Social
Security. The data in the file must be in the correct format.

s Change Password
o Disable Account

View Status and Retrieval Information

View the current status of a submission.

Manage Services

» View/Edit Senices  View Social Security Number Verification Service Handbook
s Reguest New Semices Review additional information on submitting files to Social Security for verification and

s View Pending Senices retrieving the results of the submissions.

s Enter Activation Codels)

| BSO Main Menu |

Have a queztion? Call 1-800-772-6270 Monday through
Friday, 7:00 a.m. to 7:00 p.m. Eastern Time to =peak with Employer Customer
Service perzonnel. For TODVTTY call 1-800-325-0773.

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

PASO 6: Pulse en el enlace que lee, «View Social Security Number Verification Service
(SSNVS) Handbook» (Ver el manual del Servicio de verificacion del nimero de
Seguro Social).

(Para regresar a la pagina principal del BSO, seleccione el boton que lee BSO
MAIN MENU.)

View Social Security Number Verification Service Handbook

Review additional information on submitting files to Social Security for verification and
retrieving the results of the submissions.

El sistema mostrara en pantalla el manual del SSNVS.
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If you are navigsting using only the keyboard or using an assistive devios and need help,
visit our Keyboard Commands web page for alternative views and navigsation. Warning: If
you select this link, you will leave this site and go to a new browser window. You will
automatically return to this page when you close the new browser window.

@Social Security

Business Services Online
Social Security Number
Verification Service )
(SSNVS) o
Security
Administration
Office of
Systems
Electronic
Senvices
6401 Security
Boulevard
Baltimore,
Maryland
21235

Updated
December
2008

'USA.gov

Administracién del Seguro Social

Privacy Policy | Website Policies & Other Important Information | Site Map Need Larger Text?

Pagina 30



